VEMORANDUM FCOR DI STRI BUTI ON

Subj: AWARD PROGRAM FOR QUTSTANDI NG DEPARTMENT OF THE NAVY
EMPLOYEES W TH DI SABI LI TI ES

Encl: (1) Nomi nation Instructions

The Departnent of the Navy (DON) is inviting nom nations for
t he annual Qutstandi ng DON Enpl oyees with Disabilities Award.
Thi s award program provi des conmands and activities with the
opportunity to acknow edge and reward their nost dedi cated
enpl oyees with disabilities who have overcone obstacles in order
to serve their country.

Encl osure (1) explains the nom nation process. Activities
shoul d submt nom nations via the chain-of-command. Addressees
shoul d send their nom nations to the Departnent of the Navy,
Ofice of the Deputy Assistant Secretary of the Navy (G vilian
Per sonnel / EqQual Enpl oynent Opportunity); Diversity and Quality of
Wrk Life D vision, Code DP4, (Attn: Henry Ford), Nebraska
Avenue Conpl ex, 321 Soners Court, NW Suite 40101, Washington, DC
20393-5441. Pl ease send three copies of each nom nation by
6 July 2001 to ensure consideration through the sel ection
process.

Your support in wdely publicizing this programthroughout
your command is appreciated. |If you have any questions, please
contact M. Henry Ford on DSN 764-0764 or (202) 764-0764.

DAVI D W NEERVAN

Director, Plans, Prograns,
and Diversity

ODASN( CP/ EEO)
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QUTSTANDI NG DEPARTMENT OF THE NAVY
EMPLOYEE W TH DI SABI LI TI ES AWARD
NOM NATI ON | NSTRUCTI ONS

BACKGROUND:

The purpose of this award programis to recogni ze and
publicize the contributions and achi evenents made by physically
and nental ly disabl ed Departnment of the Navy (DON) enpl oyees.
The program al so rem nds nmanagers and supervisors that persons
with disabilities are a valuable part of DON work force.

CRI TERI A:
In order to be consi dered, nom nees nust:

a. Denonstrate performance that clearly exceeds the job
requirenents in spite of severely limting Physical and/or
mental factors.

b. Exhibit courage and initiative in overconi ng
di sabilities.

c. Mist be a Federal enployee as defined in 5 U S. C. 2105.
NOM NATI ON:

Activities and field offices should forward nom nations via
t he chai n-of -command. Commands are to revi ew nom nati ons,
considering both the criteria |listed above and other factors such
as the nom nee's assistance and encouragenent to other disabled
persons, and participation in outside activities. Select the
best of the nom nees to send forward for consideration. There is
no limt on the nom nations that nmay be submitted by commands.

Commands should forward an original and three copies of each
nom nati on package to the Deputy Assistant Secretary of the Navy
(G vilian Personnel/Equal Enploynment Qpportunity), Diversity and
Quality of Wrk Life Division (Attn: Henry Ford) Nebraska Avenue
Compl ex, 321 Somers Court, NW Suite 40101, Washi ngton, DC 20393-
5441. Nom nations nust be received by 6 July 2001 in order to
allow sufficient time for review by the Departnent of the Navy
Revi ew Panel (DARP) and allow sufficient time for planning the
Cct ober cerenoni es sponsored by both DON and t he Departnent of
Def ense (DoD).

Commands are encouraged to devel op their own awards prograns
to honor outstandi ng performance and achi evenents nade by their
di sabl ed enpl oyees. These awards prograns shoul d not be used as
t he sol e mechani sm for recogni zi ng di sabl ed enpl oyees. Commands
may Wi sh to develop certificates or sone other appropriate form



of recognition to present to those nom nees whose nanes are not
forwarded to the DARP

The follow ng information should be provided in each
nom nati on package:

a. A narrative justification covering job performance and
exanpl es of courage and initiative denonstrated which served
as an inspiration to others.

b. ldentification details (preferable in the follow ng
format to assist the screening commttees in the review of
the nom nations) are as foll ows:

e Date of Birth

e Position title, series, and grade

e Oganizational unit, division, or section

« City and state where enpl oyed

e Total years of Federal Service

e Length of service with current enploying office and
in present position

« Wirk experience other than Federal enploynent

 Educational background

e Description of disability(ies), if not fully covered
in the narrative

e Activity recognition, if not fully covered in the
narrative

e Conmmunity service, if not fully covered in the
narrative

e Conmunity recognition (professional associations,
community organi zations, etc.), including office held
within the organization, if not fully covered in the
narrative

e O her biographical data, e.g., famly, hobbies,
mlitary service, place of birth, travel, or
| ocations of residence

e Any other information which nmay be rel evant and
hel pful to the DARP when making their selection

c. Photographs of the nomi nee at work, only three
original 8 x 10" phot ographs, either black and white or
color need to be submtted.

d. A release, signed by the nom nee, which authorizes
use of the photograph(s) and the information in the
nom nati on package. These itens naybe used for program
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pronotion, preparation of cerenony progranms, and other publicity
uses.



SELECTI ON

The panel nenbers will review the nom nati ons and nmake the
final selection of the Qutstandi ng DON Enpl oyees with
Disabilities. Only one nom nee can be sel ected each year, so
command prograns shoul d enphasi ze the fact that being nom nated
for this award is, in itself, an honor and an indication of the
nom nating office's esteem and appreciation of the disabled
enpl oyee and his or her contributions.

CEREMONI ES:

The out st andi ng DoD enpl oyee with disabilities will be
honored at a cerenony in Washi ngton, DC, during National
Di sability Enploynment Awareness Month, October 2001. The DON
award(s) will be presented by the Secretary of the Navy at a
Pent agon cerenony. DoD will honor each mlitary departnent and
agency sel ectee(s) at another cerenony in the Pentagon Auditorium
on the same day. Travel cost and per diemfor awardee will be
paid by the enploying activity and/ or the cognizant maj or
conmmand.



